Creating an Alert for the ATR 6 Month GPRA Follow-Up

This alert indicates the clients who are eligible for the GPRA 6 month Follow-Up. Please note that WITS will add leap year days as appropriate.

1. Getting here: Login, click Agency and click Alerts
Configuration on the Navigation Pane (left menu).

2. Click Add New Alert.
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3. Select the Configuration Type of Agency and enter
the Alert Name.

4. Select GPRA Followup Due as the Alert Type.

5. Enter a message in What message should appear

to users?

NOTE: The window to complete the GPRA Followup
begins 5 months after the GPRA Intake Date and ends
8 months after the GPRA Intake Date. Entering a val-
ue of 180 days as the Next Activity Date and 14 as the
Days Prior to the Due Date will generate the alert 5
months and 2 weeks after the GPRA intake date.

6. Complete the following fields:
o Enter 180 as the Next activity date.
¢ Enter 14 Days Prior to the Due Date.

¢ Select Which Staff Receives the message (staff
member who should receive the alert).

¢ Select Yes or No for Should message turn red.

o Enter 74 for Alert should stop being displayed.

7. Enter the Effective Date.

8. Click Finish.
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Agency Type
Alert Type | GPRA Followup Due

Alert Category Client

Alert Description Indicates the ATR clients where a six-month followup GPRA interview is due

What message should appear o users? |GPRA 6 Month Follow Up Due

When is the next activity due (days after the trigger point)? 120

How many days prior to the dus date Shoukd this slert show up? 14

Which staff should receive the message? | Agency Administrator

Should message tum red when overdue? |Yes | »

Alert should stop being displayed this many days after it is generated: 60
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