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Creating a Billing Correction (Miscellaneous) Note 

 
 

1. Select Client List on the Navigation Pane (left 

menu) to generate the Client Search Screen, 

find client, select Activity List. 

 

 

2. Select Notes on the navigation pane. 
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3. Click Add New Misc. Note.  

 

 

4. Select Billing Correction Documentation as the 

Note Type. 

 

 

5. Enter the Service Date, Start Time, End Time, 

and a Summary. If documenting the 

adjustment of multiple encounter notes, use 

the date the corrections were entered. 

 

 

6. Enter the reason for the billing correction and 

include the Encounter Numbers as the 

Unsigned Notes. 

 

 

7. Click Sign Note.  
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8. Click Save and Finish.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


