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Expended Services Report 
 

Displays the total time per service by client 

over a specified timeframe for Encounter 

Notes that have been Released to Billing 

(claim items).  The claim items may have a 

status of Released, Awaiting Review, Hold, or 

Batched. 

 

1. Getting here: Login, on the Navigation Pane 

(left menu) select Reports and select 

Expended Services.  
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2. Select the report criteria. 

 

3. Select On Screen. 

 

4. The report will display in a separate PDF 

window. 
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Expended Services Definitions 

 

Field Definition 

Agency The name of your Provider Agency. 

Facilities The name of the selected Facilities on the Expended Services Report screen. 

Services The name of the selected Services on the Expended Services Report screen. 

Date Range The Date Range selected on the Expended Services Report Screen. 

Client Name Name of the Individual client. 

Services Name of the Service selected on the Encounter Note. 

Service Date Date the service was provided (Encounter Start Date). 

Duration Total time calculated for the Encounter note. 

Duration Type Type of Duration: minutes or Unit based (0 Min). 

Subtotal Total time for each service by client. 

Run Date Date the Expended Services Report was generated. 

Run By Name of the staff member who generated the Expended Services Report. 

 


