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Adding a Primary Diagnosis to an Admission record (created before 9/28/15) 

 
 

These instructions are to be used to add 

a primary diagnosis for clients with an  

Admissions created before 9/25/15.  

 

 

1. Getting here: Login, select the 

Facility, select Client List on the 

Navigation Pane (left menu) to 

generate the Client Search Screen, 

find client, click  and select 

Activity List. 
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2. Click  and Review the 

Admission. 
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3. Click Diagnosis on the Navigation 

Pane under Admission.  
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4. Click Edit Axis Evaluation. 
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5. Select Axis I. 

 

 

6. Select the Diagnosis. 

 

 

7. Change Principal Diagnosis to YES. 

 

 

8. Click Add to Axis under Axis I.  
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9. Add additional diagnosis if applicable 

and click Finish. 
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10. Click Save and Finish. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 


